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BAPTIST CHURCH




Ebenezer Baptist Church
Job Description 

Choir Director of The Young Adult Choir and Praise Team
Summary/Objective 
Choir Director of The Young Adult Choir and Praise Team
Provides musical and administrative leadership for this ministry and will work with the Director of Worship & The Arts, Music Director, Senior Pastor, Executive Pastor, and Associate Pastors to ensure order, structure, and harmony among all aspects of worship within the historic Ebenezer Baptist Church and other ministry events as required. 
Essential Functions
· Schedule and lead five or six, well-organized, two-hour rehearsals each month. Rehearsals normally begin at 7:00 p. m. and end at 8:30 p. m. (arriving by 6:30 p. m.) on Wednesdays for the Praise Team and other approved days for the Young Adult Choir.

· Provide directions to a team of other musicians in the EBC rhythm section (e.g., drummer, bass player, guitar, and other keyboard/piano musicians), brass ensemble, and guest musicians.

· Lead the choir and Praise Team in ministering music during worship services (Sundays are to be determined), including all hymns/service music, and the worship music prepared by the choir.

· Reports at 8:45 a. m. on scheduled Sundays and begins warm-up for worship at 9:00 a. m.
· When requested, teach selected choral repertoire and hymns to the other choirs, particularly the Combined Choirs, as necessary.
· Email song lists, MP3s, links, lyrics for display on screens, and other resources to Director of Worship & The Arts, choir, and band in a timely manner for effective preparation. Consult Director of Worship & The Arts for specific deadlines, forms, and so on.
· Assist with other administrative tasks required to prepare for collective worship (to include submitting song titles for worship flow; preparing slides and working along with Director of Worship & The Arts to finalize worship flow).
· Select appropriate choir music that aligns with the worship culture and/or theme(s) of Ebenezer Baptist Church services or seasons of the Christian Calendar Year (the liturgical calendar).
· Support the church’s dynamic worship environment through well-prepared execution of all music that includes accurate leadership of hymns, praise & worship music, and other music offered by the choir, Praise Team, and congregation.
· Assign, develop, and coach soloists within the choir.
· Provide musical and administrative assistance for the planning and execution of the annual W&A concert (4th Sunday in June).
· Establish on-going plan to identify, recruit, and retain choir members.
· Create activities that foster the spiritual growth of the members.
· Perform all other related duties and assignments as deemed necessary.
Accountability
· Required to attend all Worship & The Arts Team meetings convened by the Director of Worship & The Arts.

· Required to attend all Staff & Lay Leadership Development Meetings convened by the Senior Pastor.

· Required to attend all worship planning meetings convened by the Director of Worship & The Arts.

· Required to attend all production meetings convened and/or assigned by the Director of Worship & The Arts.

· Required to cancel rehearsals for the Young Adult Choir and/or Praise Team when Combined Choirs rehearsals are held simultaneously; participate in Combined Choirs rehearsals and encourage respective choir members to be present.

· Being a prompt, prepared self-starter is required.

· Notify Director of Worship & The Arts a minimum of thirty (30) days prior to absences; responsible for securing a qualified substitute musician/director and having that substitute approved by the Director of Worship & The Arts. No honorarium is to be discussed with the substitute. Submission of an EBC Worship & Arts Absence Information Form 30 days in advance is required.
· Notify Director of Worship & The Arts, officers, and choir members at least 48 hours in advance of changes in schedule.

· Follow all Ebenezer Baptist Church HR Policies & Procedures.
Competencies
· Must have excellent sight-reading/chart-reading skills and the ability to play music representative of the genres used in worship at the historic Ebenezer Baptist Church: anthems, hymns, traditional gospel, praise and worship, contemporary gospel, and other styles.
·  Follow written and oral instructions with little supervision.
· The ability to select and direct music theologically and artistically appropriate for collective worship services. 
· Punctuality, excellence, and diligence are displayed in all levels of work and in management of others.
· Must have effective written, oral, and communication skills to ensure productivity and excellence when communicating with all officers, musicians, and technical staff.
· The ability to deal maturely and calmly with the public, converse in a clear and pleasant manner.
· Results Driven.
· Flexibility.

Supervisory Responsibility
This position supervises choir members, musicians, and volunteers.
Work Environment
This job operates in a church, community, academic, and professional office environment. This role routinely uses a keyboard, organ, standard musical instruments, office equipment such as computers, phones, photocopiers, filing cabinets, and fax machines.
Position Type/Expected Hours of Work
This is a part-time position. Days and hours of work are Sundays 9:00 a. m. to 1:00 p. m. (one Sunday service), Wednesdays 6:30 p. m. (beginning at 7:00 p. m.) through 8:30 p. m., and another rehearsal day (to be determined for the Young Adult Choir), except during special programs and events during nights and weekends. 
Travel
Travel in the Metropolitan Atlanta area is expected for this position.
Required Education and Experience
High school diploma.
Five (5) years of experience working in music ministry leadership as a choir director and/or pianist.

Preferred Education and Experience
Degree in church music, music performance, music education, or other related field
Degree or Advanced degree in Music, Worship, Education, and/or the Arts.
Excellent piano skills with ten (10) years’ experience working in music ministry.

Additional Eligibility Qualifications
None required for this position.
Work Authorization/Security Clearance 

Clear background screens.

Other Duties
Other duties as assigned by the Director of Worship & The Arts or Senior Pastor. Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities, and activities may change at any time with or without notice.
Required Dates

The Choir Director of the Young Adult Choir will be expected to actively participate in the preparation and execution of worship on any special Sundays. In addition, the director is to actively encourage all members of the Young Adult Choir to participate in the Combined Choirs regardless of the Sunday or engagement, as they are all members of that choir as well. The dates below are not inclusive of all services, but they serve to offer the employee notice of annual engagements for which the employee is to be in attendance and in ministry:

The first Sunday of the New Year
Martin Luther King, Jr. Sunday
King Center Annual MLK Commemorative Service

Spring Revival

Ash Wednesday

Church Anniversary

Palm Sunday

Maundy Thursday Service

Good Friday Service

Resurrection Sunday

Pentecost Sunday

Women’s Day

Men’s Day

Family & Friends Day

Fall Revival

Thanksgiving Sunday

Christmas Sunday

The last Sunday of the Year

Watch Night Services/New Year’s Eve

Email a Cover Letter and Resume To: Careers@ebenezeratl.org
